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1. Introduction of CPD Programme

Chartered Institute of Housing (CIH) established in the UK since 1880’s
is a professional institute for people working in housing. The objective of
the Institute is to promote professionalism in housing management.

Chartered Institute of Housing Asian Pacific Branch (CIHAPB) has
been established in Hong Kong for over 40 years for serving local
communities in the Asia Pacific region.

In line with the objective of the Institute - “Learn with us”, “Improve with
us”, and “Influence with us”, CIHAPB is launching a “Continuing
Professional Development (CPD)” programme for the betterment of our
membership service to fellow members in Mainland China, Hong Kong,

Macau and Taiwan.

Objectively, professional housing practice is a continued lifelong process
rather than just a single course or event. CPD is a standard procedure by
which a professional body ensures that its housing professional members are
keeping their skills, knowledge and expertise up-to-date and in line with
current development.

In the prevailing housing and real estate environment, there is an increasing
number of professional bodies and industries mandating a minimum number
of CPD hours or points.

CPD is a personal development plan. The development programme can be
classroom training, e-learning, designated activities, seminar or other forms
of learning as recognized and accepted by the professional body.

The CPD programme will be launched on a voluntary basis from July 2013
to December 2014. However, it is compulsory for all Chartered / Fellow
Members to complete the CPD programme on a continuous and permanent
basis from January 2015 and thereafter.
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2. Requirements of CPD

CIHAPB recommends our Chartered Members and Fellow Members to join
this newly launched CPD programme and fulfill the CPD requirements in
THREE main categories of activities, samples of which are listed as below
for reference.

2.1 Category & Quantity of CPD Units

Education and Training

Activities:

- Attending any training courses in relation to Housing field

- Providing training material for students attending training courses

- Attending seminars, conferences and workshops

- Full or part-time study on subjects relating to Housing

- Distance Learning

- Conducting a research or collecting research materials on subjects
relating to Housing

- Joining study tours or visits (not necessarily organized by the Institute)

- Writing papers relating to housing for publication in the journals

Remarks:
Members are required to achieve a minimum of 5 units every year. One
unit is equivalent to one hour of activity.

Professional Practice

Activities:

- Presentation

- PER Supervisor or Project Supervisor

- Attending meetings of CIHAPB or HKIH

- Membership in working groups of either Institutes
- External examiner, moderator, facilitator, lecturer
- Course validation
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- Membership in the academic committee of training courses validated by
CIHAPB

- Professional interviews

- Placement / job swaps

- Voluntary works in relation to Housing

Remarks:
Members are required to achieve a minimum of 5 units every year. One
unit is equivalent to one hour of activity.

Personal Development

Activities:

- Structured reading

- Private study on topics at member’s interest

- Research for papers

- Developing new skills and creative ideas

- Developing personal connections within the field

- Attending training courses, seminars, conferences, workshops of other
disciplines

Remarks:
Members are required to achieve a minimum of 5 units every year. One
Unit is equivalent to one hour of activity.

Members are required to achieve altogether a minimum of 20 units from
the three categories yearly.
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2.2 Time & Ways of Submission
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Chartered / Fellow Members are recommended to submit their CPD
records on or before 30 November each year.

Members should make their CPD submission through the website of CIH
or by Registration Form, in which a declaration of fulfillment of CPD
requirements, for the immediate past 12 months is embedded. They are
required to attach a summary of the CPD Record as preliminary evidence
of the fulfillment of the CPD requirement. The Registration Form
should be reached the Secretariat of CIHAPB on or before 30 November
each year.

For simplicity, newly admitted Members are not required to fulfill the
CPD requirement for the year that he / she is admitted since the
Executive Committee has already considered the applicants’ experience
and professional development during the vetting process. Hence, newly
admitted Members are recommended to join the CPD programme in the
ensuing years after the year of their admission as Members. For
example, if Mr X was admitted as a Member in May 2012, he is not
required to fulfill the CPD requirement by 30 November 2012. But he
is required to fulfill the CPD requirement by 30 November 2013.

A member who has successfully upgraded to be a Chartered / Fellow
Member of CIH in any time of a year is still required to comply with the
CPD requirement by the end of that year.

In principle, CIHAPB adopts an honour system for members to report
their CPD records. However, CIHAPB will maintain control over the
validity of those submissions by means of random checks of CPD
records among the members.
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3. Registration Form and Record Sheet for Activity
3.1 Registration Form and Record Sheet for Activity
Registration Form and Record Sheet for Activity are attached on
Appendixes A to D for members’ easy reference.
3.2 Sample of Record Sheet for Activity

Sample of Record Sheet for Activity is attached on Appendix E
for members’ easy reference.
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Appendix A

CHARTERED INSTITUTE OF HOUSING ASIAN PACIFIC BRANCH

Registration Form

For Year

Name Name

(In English) (In Chinese)

Membership No. Contact Tel. No.

CPD Period
From To
Covered

Declaration

I hereby declare that I have completed the Continuing Professional Development

units listed as below :

Education and Training (minimum 5 Units)
Professional Practice (minimum 5 Units)
Personal Development (minimum 5 Units)
Total (minimum 20 Units)
Date Signature

Remarks:

Please attach a copy of Record Sheet for Activity as supporting evidence of the
fulfillment.
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Appendix B

Record Sheet for Activity

For the period: to

EDUCATION & TRAINING CATEGORY

Total Units:
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Appendix C

Record Sheet for Activity

PROFESSIONAL PRACTICE CATEGORY

Total Units:

10
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Appendix D

Record Sheet for Activity

PERSONAL DEVELOPMENT CATEGORY

Total Units:

11
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Record Sheet for Activity (Sample)

For the period: 1 December 2012 to 30 November 2013

EDUCATION & TRAINING CATEGORY

Appendix E

6 Dec 2012

7 Jun 2013

ABC Training
Institute
DEF Training
Institute

Half-day course on
‘Effective Communication Skills’
Half-day course on ‘How to

Handle Emotional Clients’

3 hours (3 units)

4 hours (4 units)

PROFESSIONAL PRACTICE CATEGORY

Total Units: 7 Units

7 Jan 2013

20 Aug 2013

CIHAPB

GHI Property

Services Firm

Sharing Seminar on ‘Recent
BMO Cases’

Participate in Annual General
Meeting of XXX Garden Estate

4 hours (3 units) #

4 hours (4 units)

Total Units: 7 Units

# CIHAPB accorded 3 units for this event on its circular as it was expected it to last for 3 hours, but

eventually overran up to 4 hours.

PERSONAL DEVELOPMENT CATEGORY

3 Oct 2013

10 Nov 2013

JKL University

MNO College

Professional Level PowerPoint
Presentation Course

Windows 8 Training Course

3 hours (3 Units)

3 hours (3 Units)

Total Units: 6 Units

Please record your activities for at least two different months within each category. You are allowed to

record a maximum of four hours for each activity.

12
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